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1. Which among these isnota 5. Inword processing, an efficient
search engine? way to move the 2" paragraph to
(1) Google place it after the 4" paragraph is
(2) Alta vista '
(3) Lycos (1) copy and paste
(4) Unix (2) copy, cut and paste
(3) cut, copy and paste
2. attaches itself to d
other programs and is activated (4) cutand paste
when host program is executed.
() Para5|t-|c VTS 6. Which software helps user to
(2) Bootvirus create ‘slide based’
(3) Macro virus presentation?
(4) Stealthvirus (1) Microsoft Office Word
(2) Microsoft Office Excel
3. Which of the following is _ _
operating system software? (3) Microsoft Office
(1) Word PowerPoint
(2) Excel (4) Microsoft Office Access
(3) Windows
4) Lyn :
(4 Lynx 7. is one of the key
tools for encapsulation of object
4. Formulae in spreadsheet involve data.
(1) cell addresses, values and _ o
labels (1) Information hiding
(2) cell addresses, values and (2) Inheritance
mathematical operators
(3) cell addresses and labels (3) Polymorphism
(4) cell addresses, and values (4) Encoding objects
- 3
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8. In MS word a character that is
raised and smaller above the
baseline is known as

(1) Raised
(2) Outlined
(3) Capscript
(4) Superscript

9.  Which function calculates your
monthly mortgage payment?

(1) PMT (payments)

(2) NPER (number of periods)
(3) PV (present value)

(4) All of above

10. Which of the following
operation is used if we are
interested in only certain
columns of a table?

(1) Projection
(2) Selection
(3) Union
(4) Join

11. Each screen point is referred to
as

(1) Resolution
(2) Pixel

(3) Persistence
(4) Dot Pitch
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In MS Excel if you press
key the cell accepts

your typing as its contents.

(1) Ctrl+Enter
(2) Enter
(3) Tab
(4) Shift

In MS Excel each workbook by
default has number
of work sheets.

1) 4
(2) 3
3) 2
(4) 5

In MS Excel formulae
start with

1) =
(2) +
(3) %
(4) -

To insert a column between
column D and column E you
would

1)
2)
(3)
(4)

select column D
select column E
select column E and F
select column D and E
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In MS Excel if atext cannot fitin
a cell, then

16.

(1) Itwill be hidden
(2) It will be deleted
(3) Itcannot be Entered

(4) None of the above

In MS Excel autofill feature is

(1)

17.

Extends a sequential series
of data

Automatically adds a range
of cell values

(2)

Applies a border around
selected cells

)

None of the above

(4)

18. In MS Excel, which among of

the following functions is not a
statistical function.

(1) Average
(2) Count
(3) Rate
(4) Large
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20.
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In MS Excel, if you enter the
function = TODAY () and press
enter key, it returns

(1) currentday
(2) current date
(3) currentday and date

(4) currentday, date and time

In MS Excel to restore the
hidden columns, we click on

(1) Format option
(2) Select option
(3) Delete option

(4) Insert option

Amount of data that can be
transmitted in a given period of
time is called

(1) Frequency
(2) Band width
(3) Data size

(4) Baud rate
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(3) html
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22, helps in locating a
particular web page.

(1) Universal page locator

(2) Universal web locator

(3) Uniform resource locator
(4) Universal resource locator

23. Which of the following program

Is automatically loaded as a

component of a web browser
I)

(1) FTP
(2) Plug-ins
(3) Add-ons
(4) Telnet

24. Connection to other documents

in an internet can be established
through

(1) Weblink
(2) Web page
(3) Browser

(4) Hyperlink
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The fastest type of computer
network is

(1) WAN
(2) MAN
(3) LAN
(4) SAN

Web browser is connected to
web server through a set of
communication rules known as

(1) TCP/IP

(2) http

(3) html

(4) fip

An application program that is

used to read articles in a
newsgroup is

(1) Newsreader

(2) Search engine
(3) Discussion forum
(4) Both (2) and (3)

A computer program that allows
the user to check for the
existence of particular IP
address is

(1) Browser

(2) Ping

(3) IP Checker
(4) Search engine
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29. Which of the following is not a
chatting application for personal
computers?

(1) Skype

(2) MSN messenger
(3) Viber

(4) Google talk

30. In an internet browsing, a text

file that contains user browsing
activities is called

(1) Spam mail
(2) Junk mail
(3) Firewall
(4) Cookies

31. The file name of Word

document is named with an
extension

1)
(2)
©)
(4)

.doc
.Msw
Ixt
wrd

32. In MS Word, Shortcut key used

to save a Word document
(1) Ctrl+S
(2) Curl +C
(3) Ctrl+V
4) Ctrl+Z

s4-A I
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Default font used in MS Word
document is

(1) Arial
(2) Times New Roman
(3) Calibri

(4) None

On which toolbar can you find
format painter tool ?

(1) Picture toolbar
(2) Drawing toolbar
(3) Standard toolbar

(4) Formatting toolbar

Page down key
(1)

Moves the cursor one line
down

(2)

Moves the cursor one page
down

Moves the cursor one
screen down

3)

Moves the cursor one
paragraph down

(4)
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36. From which menu you can insert
header and footer?

(1) Format menu
(2) View menu
(3) Tools menu
(4) None

37. In MsWord shortcut

SHIFT+DELETE is used to
(1)
2)
)

Copy the selected item
Rename the selected item

Delete the selected item

permanently
Cut the selected item

(4)

38. Default left margin in Word

document is
(1) 1.0

(2) 1.25
(3) 15

(4) 2.0

s4-A I
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40.

41.

42.
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Where you find the ‘Draw Table’
tool button?

1)
(2)
3)

Formatting toolbar
Drawing toolbar

Tables and formatting

toolbar
(4) Standard toolbar

Which feature enables us to send
the same letter to different
persons?

(1) Template
(2) None

(3) Macros
(4) Mail merge

In MS word, Ctrl+I

(1) Increases fontsize
(2) Inserts aline break
(3) Makes text bold

(4) Applies italic format to
selected text

Dimension of Letter size paper
option is

(1) 8.0"x 10"
(2) 8.0"x 115"
(3) 8.5x11"
(4) 85" x 115"
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(1) =avg(Cl:: D4)

(2) =average(Cl:: D4)

(3) =average(C1::C4, D1::D4)
(4) =average(Cl: D4)

R0.XF.RTOTY W (Row)
sone Zog (columnne iersmamm),
(intersection) P 8B030TT.

1)
(2)
3)
(4)

iy
Beoes®
o
FOOR

RO.DF.JBEIY  redo SIpTWN
230T00 ToLIFTET B¢ O30T

(1) Ctrl-Z
(2) Ctrl-Y
(3) Ctrl-X
(4) Ctrl-T

RO.DF.JBFIY FTOTH LR 3
POTO3EN

A)
B)
C)

méédsa

RAQON STWITH

m&z@aow ORI
RIOBF)T

ABPIOTET B @dow%z;sg
ITND

D)



WWw.prepp.in

43. Key sequence to go to the last
column in MS Excel is

(1) END+Right Arrow
(2) END

(3) END+Down Arrow
(4) None of these

44. Function key for editing a cell

content is
(1) F1
(2) F2
(3) F3
(4) F10

45. In MS Excel, the chart option

for differentiating different data
series is

(1) Data Label
(2) Legend

(3) Grid Line
(4) Trendline

46. In MS Word, bulletin and

numbering is available in

option.

(1) File
(2) Format
(3) Tool
(4) Edit

s4-A I
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To find the average of numbers
stored in the cell C1, C2, C3,
C4, D1, D2, D3 and D4, MS
Excel formulais

(1) =avg(Cl:: D4)

(2) =average(Cl:: D4)

(3) =average(C1::C4, D1::D4)
(4) =average(Cl: D4)

The intersection of a row and
columnin EXCEL is called

(1) Address
(2) Range
(3) Cell
(4) Column

Short cut key for redo a
command in MSWORD is

(1) Ctrl-Z
(2) Ctrl-Y
(3) Ctrl-X
(4) Ctrl-T

Thesaurus tool in MS Word is
used for

(1) Grammar option

(2) Spelling checking

(3) Formatting a document
(4) Synonymsand Antonyms
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54. Q0D0ZED TR, B FINITT,

55.

56.

©ORATR, WBNTIT.
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TOTE BRI ORTWS
B BNY0T 3N ToTORT
BRIND NI FRYTNTI,
TIBE T, WA0T INRTD
TOTUOT TWINEY WO
BRLMOTONGIY,

(2)

3)

(4)

605@@680@ m%@mﬁ 20T
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w¥TSeTow e Foodwexd
O3V .

(1) Ctrl+Delete
(2) Alt+Delete

(3) Shift+Delete
(4) Ctrl+Alt+Delete



WWw.prepp.in

51. The components of information
processing cycle are

1)

Input, processing, output,
storage

(2)
)
(4)

Input, processing, output
Data, processing, output

Input, processing, output,
memory

52. The fastest memory in a

computer system is
(1) Flash
(2) ROM
(3) RAM
(4) Cache

53. A desktop icon can be thought
of as a symbol that represents

(1) A shortcut to a program

(2) A program or a shortcut to
a program

(3) A program or a shortcut to
a program or a folder or a
file

(4) A shortcut to a file or a
folder

s4-A I
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56.
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Control panel provides options
for

(1) Adding new hardware
(2) Adding/removing programs
(3) Managing user accounts

(4) All the above

The recycle bin contains

(1) Deleted files from the hard
drive

Deleted files and folders
from the hard drive only

(2)

Deleted files and folders
from the hard drive and
removable drives

3)

(4)

Deleted files and programs
from the hard drive

Key combination to
permanently delete a file or
folder from the computer

(1) Ctrl+Delete
(2) Alt+Delete
(3) Shift+Delete
(4) Ctrl+Alt+Delete
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62.

63.
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33 FTSNTYNG RETFROD TR
20T WIOWIT 0IOTY, WU
é)?bwaoja%é ORTOTNTVROZ TONR
©FITDODNTONTIROZ HIDTLITOD.

(1) 83n%H

(2) dnegenwd
(3) Yswerosm
(4) =ws swr

BRI
e

TEE BRIATIY CspRely
TBRENLD WHRT
(1) F12
(2) Insert
(3) Enter

(4) Tab

m@e TeITosg spell check
WIRTOY NVTOIRCNTTITOT
Fona® (Function) 3e.

(1) F2
(2) F4
(3) F5
4) F7

gozeo3ny®, Text @ Graphics
Layout &, s3ecde 30imORLLmI
ONEROI

(1) Wizard

(2) Templete
(3) Letter

(4) Thumb nail
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57. The Nudi software is

(1) Developed by the

Government of Karnataka

(2) Developed and sold by

Kannada Ganaka Parishat

Owned and distributed free
of cost by Kannada Ganaka
Parishat.

3)

None of the above

(4)

58. A time-saving feature used for
quickly copying the format of a
block of text in MS Word.

(1) Format copy
(2) Format paste
(3) Format painter
(4) Format paint

59. The basic unit in spreadsheet

IS a

(1) Worksheet
(2) Workbook
(3) Row

(4) Cell

s4-A I
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A presentation can be made
interactive and interesting by
adding

(1) Pictures
(2) Tables

(3) Multimedia
(4) WordArt

In word processer, which key is
used to create a new paragraph.

(1) F12
(2) Insert
(3) Enter
(4) Tab

Function key used to start the
spell-check feature
automatically in word processor.

(1) F2
(2) F4
(3) F5
(4) F7

Which aspect provides a
preformatted layout for text and
graphics.

(1) Wizard
(2) Template
(3) Letter
(4) Thumb nail
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64. File format, which can be added
to PowerPoint show.

(1) .pg
(2) .gif
(3) .mp3
(4) All of these

65. Which storage device stores

more data?

(1) Hard Disk

(2) Floppy Disk
(3) CD-ROM

(4) Printer

66. lIdentify the valid keys in the

standard keyboard.
(1) Function Key
(2) Numeric Key
(3) Escape Key
(4) All of these
67. WWW stands for
(1) World Wide Wake
(2) World Wide Web
(3) World Wide Wait
(4) None of these

s4-A I
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70.
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To avoid unwanted email which
coming into inbox,

1)

Send sender mail Id to block
list

(2)
3)

Mark it as Spam

Remove email whenever it

comes
None of these

(4)

Which of the following can be
used for searching and
downloading files from internet.

(1) Browser

(2) Compiler
(3) Interpreter
(4) Assembler

A network device that connects
a LAN with another LAN or
WAN is called

(1) hub

(2) switch

(3) router

(4) None of the above
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71.

12.

Which of the following is a
malicious program that can cause
damage to your computer

(1) Virusand worm
(2) Trojan horse
(3) Both (1) & (2)
(4) Pegasus

Networking means
I.  Sharing of information
Il.  Sharing of services

I1l.  Group of computers

working together
V.
(1)
(2)
3)
(4)

Only one computer
| only

| & Il only

IV only

|, 11 & 111 only

73. Which of the following is not

related to computer networking.
(1) LAN
(2) WAN
(3) ZAN
(4) MAN

s4-A I
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74. LAN is accessible
(1) Withinabuilding

75.

76.

(2) Withinacampus

(3) Throughout the world
(4) Both (1) & (2)

In data transmission MODEM is

1)
(2)
3)
(4)

Encoding and decoding
device

Used for converting digital
into analog

. Used for converting analog

to digital

Used for handling data
streams from peripheral
device to the CPU and vice
versa.

| &1

&1l
LT &IV
1l

Files are organized in

1)
(2)
3)
(4)

Folders
Tables
Columns

None of the above
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77. Windows explorer is used to 80. File name extension indicates
perform the following .
operations. (1) Type of contents of file
|.  Creating a folder (2) Size of the file
[I.  Finding folder and files (3) Date and time of creation
1.~ Copying files (4) Author of file

IV. Deleting files and folders
Which of the following is

correct.

(1) 1&1

2) N&II

(3) ME&IV
@) LLI&IV

78. Inwindows if the name of a
saved file is forgotten it can be
searched if you know.

(1) aportion of the name
(2) Date of creation

(3) Textincluded inthe file
(4) Any of the above

79. Database means
(1) Collection of related data

(2) Collection of logically
coherent collection of data
with some inherent meaning

(3) Both (1) & (2)

None of the above
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SPACE FOR ROUGH WORK
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